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The program includes the ability to add the status of won or lost to a quotation.  
This data can then be used to analyse jobs won or lost for a particular period of 
time. 
 
To record the status of a quotations as won or lost proceed as follows: 
·  Select Quotes | Current 
·  Select the Job Analysis icon 

 

 
 

·  If the job has been won, select Won and the current date will automatically 
populate the date won/lost field 

·  Complete other details as appropriate 
o The date completed will depend on job completion 
o Job type can be selected from the look up list – 

�  New 
�  Renovation 
�  Extension 

·  SAVE 
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·  If the job has been lost, select Won and the current date will automatically 

populate the date won/lost field - deselect the Won field to keep the current date  
·  OR just enter current date 
·  SAVE 

 

 
 
 

NOTE: 
(1) If the job has been nominated as ‘Won’ – then a <W> will appear in the Status 

column 
(2) If the job has been nominated as ‘Lost’ – then an <L> will appear in the Status 

column 
(3) If the job has been nominated as ‘Completed’ – then a <C> will appear in the 

Status column 
 

 


